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fpspnehr;rp khtl;lr; nrayfk; 
“;toq;FeHfis Kfhiknra;jYf;Fhpa topfhl;ly;fs;” 

 
1. gjpT nra;ag;gl;l toq;Feh;fs;> xg;ge;jf;fhuh;fsplkpUe;J tpiykD Nfhug;gLk;. 

vdpDk; Vidath;fsplKk; tpiy kDf;NfhUk; chpik ngWiff; FOTf;F 
cz;L. 

 

2. %yjd nghUl;fs;, nghJthd nghUl;fs;> Nritfs;> kw;Wk; Ntiyfspw;fhd 

toq;FeHfshf gjpT nra;Ak; xg;ge;jf;fhuh;fs; jkJ Nritia, chpa 
,lj;jpw;F nfhz;L te;J toq;Fjy; Ntz;Lk;. ve;j nthU Nghf;Ftuj;Jr; 
nryTk; toq;fg;glkhl;lhJ. 

 
3. tpz;zg;gq;fis gjpT nra;jyhdJ ngWiff; FOtpd; Kiwahd 

jug;gLj;jYf;Fk; kjpg;gPl;Lf;Fk; cl;gLj;jg;gl;L Nkw;nfhs;sg;gLk;. gpioahd 
tpguq;fs; toq;fg;gl;bUg;gpd;  tpz;zg;gq;fs; epuhfhpf;fg;gLk.; (itg;Gg; gzk; 
kPsspf;fg;glkhl;lhJ) 

 

4. tpz;zg;gjhhp khtl;l nrayf cj;jpNahfj;jh; my;yJ cj;jpNahfj;jhpd; 

fztd;/ kidtp/ gps;isfshf chpikahsh;fs;> gq;Fjhuh;fs; xg;ge;jfhuh;fshf 

,Ug;gpd; ,g;gjptpw;F tpz;zg;gpf;f KbahJ. 

 
5. tpiykDf;fs; NfhUk; NghJ rupahd tpiy kDf;fs; rkHg;gpf;fhj my;yJ 

Nfhug;gl;l nghUl;fis cupa fhyj;jpy; Fwpj;j khjpupf;F mikthf 
toq;fg;glhj re;jh;g;gj;jpy; toq;FeHfspd; gjptpypUe;J vJtpj 
Kd;dwptpj;jYkpd;wp gjpTfs; ePf;fg;gLk;. 

 

6. ve;jnthU re;jh;g;gj;jpYk; toq;Feh;fSf;F ngWiffSf;fhd Kw;gzk; 
toq;fg;glkhl;lhJ. 

 

7. toq;Feh; Electronic Procurement nra;a xg;Gf; nfhs;Sk; re;jh;g;gj;jpy; 

mth;fSf;fhd tpiy kDNfhuy;fs; kl;Lk; kpd;dQ;ry;, WhatsApp Clhf 
mDg;ggLk;. toq;Feh; tpiykDf;fis Neupy; my;yJ jghy; %yk; kl;Lk; 
mDg;Gjy; Ntz;Lk;. 

 

8. thfdNrit(SVC) toq;f gjpT nra;ag;glTs;s toq;Feh;fspd; Nrit 
epiyaq;fs; mbg;gilj; Njitahd trjpfisf; nfhz;bUj;jy; mtrpak;. 
NjitNaw;gLk; NghJ ,ae;jpug; nghwpapashsH %yk; juj;jpidg; guprPyid 
nra;tjw;F ngWiff; FOTf;F KO mjpfhuk; cz;L. 

 

9. gjpTf;fhf fpilf;fg;ngw;w tpz;zg;gq;fis vJtpj fhuzq;fSk; 
njhptpf;fhky; Vw;Wf;nfhs;tjw;Fk; epuhfhpg;gjw;Fkhd mjpfhuk; 
ngWiff;FOTf;F cz;L. epuhfupf;fg;gLk; tpz;zg;gj;jpw;F itg;Gg; gzKk; 
kPsspf;fg;glkhl;lhJ. 

 
10. epfo;epiyapy; gjpT nra;ag;gLk; tpz;zg;gq;fs; g+h;j;jp nra;tjw;Fk; gjpT 

nra;tjw;Fk; gpd;tUk; tplaq;fs; fUj;jpy; nfhs;sg;gly; Ntz;Lk;. 
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I. %yjd nghUl;fs;, nghJthd nghUl;fs;,  Nritfs;  kw;Wk; NtiyfSf;fhd  

tpz;zg;gj;ij g+uzg;gLj;Jtjw;F gpd;tUk; Mtzq;fs;                

gjpNtw;wg;gLjy; Ntz;Lk;. 

A.tjptplr;rhd;W, kpd;fl;lzg; gl;bay;, jz;zPh;fl;lzg; gl;bay;, njhiyNgrp> 

 fl;lzg; gl;bay;, tq;fpf;fzf;F Gj;jfj;jpd; gpujp vd;gtw;wpy; VNjDk; xd;W. 
    C: - tpahghug; gjpTr;rhd;wpjo; 
    D: - tq;fpf;fzf;F Gj;jfj;jpd; gpujp / tq;fp$w;Wg;gpujp 

 
II. Ntiyf;fhd tpz;zg;gj;ij g+uzg;gLj;j “A,B,C,D,E”y; $wg;gl;ljw;F 

Nkyjpfkhf “F” ,y; Nfl;ltw;Wf;F” CIDA” Mtzj;jpypUe;J gjptpyf;fk;> 

juk;> GJg;gpj;jy; tplaq;fs; gjpNtw;wg;gLjy; Ntz;Lk;.  
 

III. tpz;zg;gjhupahy; toq;FeHfisg; gjptjw;fhd tpz;zg;g gbtq;fs; 

g+uzg;gLj;jg;gl;L kpd; mQ;ry; Clhf mDg;gg;gl;l tpz;zg;gq;ffs;  2-3 

Ntiy ehl;fwpw;Fs; gjpT cWjp nra;ag;gl;l gpd;dh;; itg;G gzj;jpid 

khtl;lr; nrayhsh;, khtl;lr; nrayfk; vDk; ngahpy; cs;s 7041986 vDk; 

,yf;f ,yq;if tq;fp fzf;fpw;F epfo; epiy Clhf itg;Gr; nra;jy; 

Ntz;Lk;;. (itg;Gg;gzk; kPsspf;fg;glkhl;lhJ.) 

IV. gjpTf;fhf epfo;epiyapy; (Online) g+uzg;gLj;jpa tpz;zg;gj;jpd; gpujp epfo; 

epiyapy; (Online) gjpNtw;wk; nra;ag;gl;l Mtzq;fspd; gpujp, kPsspf;fg;glhj 

gzitg;Gg; rpl;il vd;gtw;iw  cldbahf “gpujkfzf;fhsu;,  fpspnehr;rp 

khtl;lr; nrayfk;> fpspnehr;rp;” vd;w Kfthpf;F gjpTj; jghy; %yk; my;yJ 

mYtyf ehl;fspy; K.g 9.00 kzp Kjy; khiy 3.00 kzp tiu Neubahf 

rkh;g;gpj;jy; Ntz;Lk;. tpz;zg;gq;fs; mDg;Gk; NghJ jghy; ciwapd; ,lJ 

gf;fNky; %iyapy; “toq;Feu;fis Kfhik nra;jy;” vd Fwpg;gpLjy; 

Ntz;Lk; 

V. gjpTf;fhd tpz;zg;gj;jpid gjpNtw;wk; nra;tjw;F fpspnehr;rp khtl;l 

nrayf my;yJ fpspnehr;rp khtl;l gpuNjr nrayfq;fspd; epjpf; fpisfspy; 

cjtpiag; ngw;Wf; nfhs;sKbAk;. Nkyjpf tpguq;fis “gpujk fzf;fhsu;, 

khtl;l nrayfk; fpspnehr;rpapd; 021 2285 352 vDk; njhiyNgrp ,yf;fk; 

Clhf ngw;Wf;nfhs;syhk;. 

VI. tUlhu;e;jk; etk;gu; khjj;jpy; rfy gjptpy; cs;s toq;Feu;fSk; jtwhJ 

jq;fis kPs GJg;gpj;Jf;nfhs;Sjy; Ntz;Lk;. 

 

 
khtl;lr; nrayhsu; 

fpspnehr;rp khtl;lr; nrayfk;,  

fpspnehr;rp 

   njhiyNgrp & njhiyefy;: - 0212285352kpd; mQ;ry;- dskiliprocurement@gmail.com tiyj; jsk;- http://www.kilinochchi.dist.gov.lk 

 

http://www.kilinochchi.dist.gov.lk/
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Kilinochchi District Secretariat 

Guidelines for Supplier Management Systems  
 

1. Bids shall be invited from registered suppliers and contractors. However, the Procurement 

Committee reserves the right to invite bids from others. 

 

2. Contractors registering themselves as suppliers of Capital goods, General goods, Services 

and Works shall bring their services to the respective place and deliver them. No 

transportation expenses shall be paid. 

 

3. Registration of applications shall be subject to proper grading and evaluation by the 

Procurement Committee. Applications shall be rejected if incorrect details are provided. 

(Deposit money shall not be refunded) 

 

4. Applicants who are District Secretariat Officers or spouses or children of such officers who 

are owners, stake holders or contractors cannot apply for this registration. 

 

5. In the event of non-submission of correct bids Or non-delivery of requested items in 

accordance with the specified format within the stipulated time, such bidders shall be 

removed from the registrations of  the bidders without any prior notice. 

 

6. No advance payment shall be made to the suppliers under any circumstances. 

 

7. In cases where the supplier agrees to perform the Electronic Procurement, only the quotations 

for them shall be sent through email and/or mail. The supplier should send the quotations 

only in person or by post. 

 

8. The service stations of the suppliers to be registered for providing vehicle services (SVC) 

must have basic facilities. The Procurement Committee has full authority to review the 

quality through a Mechanical Engineer when necessary. 

 

9. The Procurement Committee has the authority to accept or reject the applications received for 

registration without assigning any reason. The deposit for the rejected application shall not be 

refunded. 

 

10. The following matters should be considered in completing and registering applications to be 

registered online. 

 

I. The following documents must be uploaded to complete the application for Capital 

Goods, General Goods, Services and Works. 

A. Residence Certificate, Electricity Bill, Water Bill, Telephone Bill, Copy of Bank 

Passbook - Any one of these 

C. Business Registration Certificate 

D. Copy of Bank Passbook / Bank Statements  
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II. In addition to the documents mentioned in “A, B, C, D, E”, Registration Number, 

Grade, Renewal should be uploaded in the “F” from CIDA registration. 

 

III. After the completed applications for registration of suppliers sent via email and 

registration is confirmed within 2-3 working days, the deposit should be made online 

to the Bank of Ceylon Acc. No. 7041986 in the name of “District Secretary, District 

Secretariat”. (The deposit shall not be refunded.) 

 

IV. A copy of the application form completed online for registration, a copy of the 

documents uploaded online and the non-refundable deposit slip should be submitted 

to the address “Chief Accountant, Kilinochchi District Secretariat, Kilinochchi” 

by registered post or in person between 9.00 a.m. and 3.00 p.m on business days. On 

the top left corner of the envelope, it should be mentioned as “Suppliers Managements 

Systems”. 

 

V. Assistance could be obtained from the Finance Branches of Kilinochchi District 

Secretariat or Divisional Secretariats of Kilinochchi District for uploading the 

application for registration. Further details can be obtained from the “Chief 

Accountant, District Secretariat, Kilinochchi” over the Tel. No.021 2285 352. 

 

VI. Every year in November all Registered Supplier in this system should renew them self 

without fail.  

 

District Secretary, 

Kilinochchi District Secretariat, 

Kilinochchi 

Tel. No. & Fax: 021 2285 352,E.mail- dskiliprocurement@gmail.com, Web Site-http://www.kilinochchi.dist.gov.lk 

 

 

http://www.kilinochchi.dist.gov.lk/

