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10.

Kilinochchi District Secretariat
Guidelines for Supplier Management Systems

Bids shall be invited from registered suppliers and contractors. However, the Procurement
Committee reserves the right to invite bids from others.

Contractors registering themselves as suppliers of Capital goods, General goods, Services
and Works shall bring their services to the respective place and deliver them. No
transportation expenses shall be paid.

Registration of applications shall be subject to proper grading and evaluation by the
Procurement Committee. Applications shall be rejected if incorrect details are provided.
(Deposit money shall not be refunded)

Applicants who are District Secretariat Officers or spouses or children of such officers who
are owners, stake holders or contractors cannot apply for this registration.

In the event of non-submission of correct bids Or non-delivery of requested items in
accordance with the specified format within the stipulated time, such bidders shall be
removed from the registrations of the bidders without any prior notice.

No advance payment shall be made to the suppliers under any circumstances.

In cases where the supplier agrees to perform the Electronic Procurement, only the quotations
for them shall be sent through email and/or mail. The supplier should send the quotations
only in person or by post.

The service stations of the suppliers to be registered for providing vehicle services (SVC)
must have basic facilities. The Procurement Committee has full authority to review the
quality through a Mechanical Engineer when necessary.

The Procurement Committee has the authority to accept or reject the applications received for
registration without assigning any reason. The deposit for the rejected application shall not be
refunded.

The following matters should be considered in completing and registering applications to be
registered online.

l. The following documents must be uploaded to complete the application for Capital
Goods, General Goods, Services and Works.
A. Residence Certificate, Electricity Bill, Water Bill, Telephone Bill, Copy of Bank
Passbook - Any one of these
C. Business Registration Certificate
D. Copy of Bank Passbook / Bank Statements



. In addition to the documents mentioned in “A, B, C, D, E”, Registration Number,
Grade, Renewal should be uploaded in the “F” from CIDA registration.

[1l.  After the completed applications for registration of suppliers sent via email and
registration is confirmed within 2-3 working days, the deposit should be made online
to the Bank of Ceylon Acc. No. 7041986 in the name of “District Secretary, District
Secretariat”. (The deposit shall not be refunded.)

IV. A copy of the application form completed online for registration, a copy of the
documents uploaded online and the non-refundable deposit slip should be submitted
to the address “Chief Accountant, Kilinochchi District Secretariat, Kilinochchi”
by registered post or in person between 9.00 a.m. and 3.00 p.m on business days. On
the top left corner of the envelope, it should be mentioned as “Suppliers Managements
Systems”.

V. Assistance could be obtained from the Finance Branches of Kilinochchi District
Secretariat or Divisional Secretariats of Kilinochchi District for uploading the
application for registration. Further details can be obtained from the “Chief
Accountant, District Secretariat, Kilinochchi” over the Tel. No.021 2285 352.

VI.  Every year in November all Registered Supplier in this system should renew them self
without fail.

District Secretary,
Kilinochchi District Secretariat,

Kilinochchi
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